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Click on the name of the 
group you lead.   

Click on “Group 
Actions” and then select 
“Edit Participant List.” 
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Click on the box next to 
the name you want to 
edit.  

Then click the drop 
menu to: remove from 
group, or to change 
status to Assistant 
Leader* or Group 
Member.  
*Assistant Leader status is the 
designation for 
Communicators, co-leaders, or 
any apprentices in the group.   


